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I.  Purpose 

The Middle States Commission on Higher Education (MSCHE or the Commission) seeks to 

ensure that accreditation activities are clearly described. The purpose of these guidelines is to 

describe the range of accreditation activities conducted by the Commission including reviews or 

proceedings and any related reports and visits. 

 

II. Application and Candidacy 

The process for application and candidacy includes four main components: Determination of 

Eligibility to Apply (Pre-Application), Application for Candidate for Accreditation Status, Grant 

of Candidacy, and Grant of Accreditation. The procedures for these reviews are provided in 

Application and Candidacy Review Cycle and Monitoring Policy and Procedures. 

 

A. Determination of Eligibility to Apply (Pre-application) 

The pre-application review is a peer review of the Pre-Applicant Minimum Requirements 

Report to determine if an inquiring institution meets the minimum requirements and is 

eligible to continue the application process. At least two members of the Applicant and 

Candidate Institutions Committee are selected to review the Pre-Applicant Minimum 

Requirements Report with supporting documentation submitted by the inquiring institution. 

A pre-applicant site visit is conducted by one or both of the committee members.  

 

Related Reports and Visits:  Pre-Applicant Minimum Requirements Report, Pre-

Applicant Site Visit, Pre-Applicant Minimum Requirements Review Report 

 

B. Review of the Application for Candidate for Accreditation Status 

The Application for Candidate for Accreditation Status is a peer review of the 

Accreditation Readiness Report (ARR) and evidence to determine if the institution is 

ready for an Applicant Assessment Team Visit. The institution may submit one or more 

ARRs. The Team Chair is selected from the Applicant and Candidate Institutions 

Committee and peer evaluators are selected from an existing pool to conduct the review. 

An Applicant Commission Liaison Visit is conducted by the Commission staff liaison. 

GUIDELINES 



Accreditation Activities Guidelines  Page 2 
 

 
Disclaimer: The material provided in this guide was developed to provide additional guidance and descriptions of accreditation 

activities. Commission Policy and Procedures will govern in the case of a conflict with this material. For any questions about an 
institution’s accreditation status or for additional information about MSCHE’s standards for accreditation, requirements of 
affiliation, policies, and procedures, you should contact MSCHE staff. This material is not intended as a substitute for 
professional advice from MSCHE staff and use of the material does not guarantee any specific accreditation outcome. 

 

Related Reports and Visits:  Letter of Intent to Apply, Information Session, 

Accreditation Readiness Report (ARR) and Evidence (including the Institutional 

Federal Compliance Report), Applicant Annual Institutional Update (AAIU), 

Applicant Commission Liaison Visit, Accreditation Readiness Report Analysis 

Template, Proposal for Commission Action 

 

C. Grant of Candidate for Accreditation Status 

The Grant of Candidate for Accreditation Status is a peer review of the ARR and 

evidence to determine if the institution should be granted Candidate for Accreditation 

Status. To be granted Candidate for Accreditation Status, the applicant institution must 

prepare an updated ARR, provide evidence, and submit a teach-out plan demonstrating 

compliance with Commission standards for accreditation, requirements of affiliation, 

policies and procedures, and applicable federal regulatory requirements. The Team Chair 

is selected from the Committee on Applicant and Candidate Institutions, and peer 

evaluators are selected from an existing pool to conduct the review and the Applicant 

Assessment Team Visit. 

 

Related Reports and Visits:  Updated ARR and Evidence (including the 

Institutional Federal Compliance Report), Teach-Out Plans and Agreements 

Form, Applicant Annual Institutional Update, Applicant Assessment Team Visit, 

Team Report, Institutional Response, Team Chair’s Confidential Brief, Teach-Out 

Plans and Agreements Review Report 

 

III.  Self-Study Evaluation and On-Site Evaluation Visit 

The Self-Study Evaluation is the comprehensive review in the eight-year accreditation review 

cycle. The candidate institution will conduct its first Self-Study Evaluation and On-Site 

Evaluation Visit in accordance with its assigned accreditation review cycle. To be granted 

accreditation, the candidate institution must prepare a written self-study report and provide 

evidence demonstrating ongoing compliance with the Commission standards for accreditation, 

requirements of affiliation, policies and procedures, and applicable federal regulatory 

requirements. To be reaffirmed, an accredited institution conducts a self-study evaluation in 

accordance with the assigned accreditation review cycle. The team chair and peer evaluators are 

selected from the Commission’s existing pool of evaluators to conduct the review and on-site 

evaluation visit. Procedures for this review are provided in Accreditation Review Cycle and 

Monitoring Policy and Procedures. 

 

Related Reports and Visits:  Self-Study Design, Self-Study Preparation Visit, Chair’s 

Preliminary Visit, Self-Study Report and Evidence (including the Institutional Federal 

Compliance Report), Self-Study Site Visits, On-Site Evaluation Visit, Team Report, 

Institutional Response, Team Chair’s Confidential Brief 

 

IV.  Mid-Point Peer Review (MPPR) 

The Mid-Point Peer Review (MPPR) occurs midway through the accreditation review cycle for 

accredited institutions and is a review of accumulated financial data, student achievement data, and 
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recommendation responses (described in Section V. Ongoing Monitoring Activities). The MPPR is 

not required for Candidate institutions. There is no on-site visit for the MPPR. Procedures for this 

review are provided in Accreditation Review Cycle and Monitoring Policy and Procedures. 

 

Related Reports: MPPR Data Report, Institutional Comment form, MPPR Evaluator 

Report, Institutional Response, MPPR Confidential Brief 

 

V. Ongoing Monitoring Activities  

The Commission conducts ongoing monitoring activities to ensure that member institutions 

maintain continued compliance with the Commission’s standards for accreditation, requirements 

of affiliation, policies and procedures, and applicable federal regulatory requirements as outlined 

in Accreditation Review Cycle and Monitoring Policy and Procedures. 

 

A. Annual Institutional Update (AIU) 

The Annual Institutional Update (AIU) is a mechanism for ongoing monitoring 

whereby candidate and accredited institutions submit and verify key data indicators 

and upload required documents on an annual basis. The Commission staff monitor the 

data collected in the AIU.  

 

B.  Recommendation Responses 

Recommendation responses are a mechanism for ongoing monitoring whereby the 

institution provides brief narrative responses to recommendations in conjunction with 

the AIU on an annual basis. The Commission will request recommendation responses 

in an accreditation action when the institution appears to be in compliance but some 

oversight is needed to ensure that the institution is attentive to Commission 

recommendations. Recommendation responses are not considered a written follow-up 

report and evidence uploads are not permitted. Peer evaluators will review the 

accumulated years of responses in the MPPR or the next Self-Study Evaluation, 

whichever is first, to determine if the institution has demonstrated sufficient progress on 

recommendations. 

 

C. Follow-Up Reports and Visits Review 

Follow-up reports and visits are a mechanism for ongoing monitoring whereby the 

Commission conducts a peer review of a written follow-up report and evidence to 

monitor an institution’s ongoing compliance and conducts visits as necessary. The 

institution will submit one or more follow-up reports on a schedule directed by the 

Commission. The types of follow-up reports and visits are described in Follow-Up 

Reports Guidelines and procedures are provided in Follow-Up Reports and Visits 

Procedures. 

 

Related Reports and Visits:  Supplemental Information Report (SIR), 

Supplemental Information Report (SIR) and Follow-Up Team Visit, Focused 

Report and Focused Team Visit, Monitoring Report and Follow-Up Team Visit, 

Monitoring Report Following Reaffirmation, Show Cause Report and Show Cause 

Visit, Teach-Out Plans and Agreements Form, Teach-Out Plans and Agreements 
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Review Report, Show Cause Appearance, Commission Liaison Guidance Visit, 

Team Report, Institutional Response, Team Chair’s Confidential Brief 

 

 

D. Requests for Information Review 

The Commission will conduct a review when it collects or receives information that 

raises concerns about the institution’s ongoing compliance with the Commission’s 

standards for accreditation, requirements of affiliation, policies and procedures, or 

applicable federal regulatory requirements. This review is a form of monitoring that is 

unrelated to a scheduled accreditation activity. The Commission will first request 

information from the institution to substantiate any concerns related to an institution’s 

compliance.  

 

VI. Teach Out Plan and/or Agreement(s) Review 

A review of a teach-out plan and agreement(s) will occur in conjunction with a substantive 

change request or as directed in a Commission accreditation action in accordance with the 

Commission’s Teach-Out Plans and Agreements Policy and Procedures. The Commission may 

request an updated teach-out plan and/or teach-out agreements to ensure that the teach-out is 

being implemented as planned.     

 

 Related Reports: Teach-Out Plans and Agreements Form, Updated Teach-Out 

Plan, Teach-Out Plans and Agreements Review Report 

 

VII. Substantive Change Review 

A substantive change review will occur when an institution submits a substantive change request 

form. The procedures for these reviews are provided in Substantive Change Policy and 

Procedures and Complex Substantive Change Procedures. The Substantive Change Guidelines 

contain definitions and case scenarios for each type of substantive change. 

 

A. Substantive Change 

Most substantive changes are processed under the procedures outlined in Substantive Change 

Procedures, with the exception of changes that are considered complex (see B.). Substantive 

change requests are document reviews conducted by peer evaluators selected by the Commission 

from a pool of peer evaluators. 

 

A substantive change site visit may be required as part of the approval process for certain types 

of changes as required by Commission policy or procedure (Substantive Change Policy and 

Procedures) and by federal regulation 34 CFR § 602.22(f)(1)(i-iii) and § 602.24(b). The purpose 

of the visit is to verify the information submitted in the substantive change request and confirm 

that the institution appears to have the personnel, facilities, resources, fiscal, and administrative 

capacity as described the institution’s substantive change request in accordance with 

Commission policy and procedures and federal regulation 34 CFR § 602.22(g). The Commission 

will also verify that the institution appears to have the capacity to sustain ongoing compliance 

with the Commission’s standards for accreditation, requirements of affiliation, policies and 

procedures, and applicable federal regulatory requirements following the change. This visit will 
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be conducted by peer evaluator(s) selected by the Commission and/or by a Commission staff 

member.  

 

Related Reports and Visits:  Substantive Change Request Form, Teach-Out 

Plans and Agreements Form, Teach-Out Plans and Agreements Review Report, 

Substantive Change Site Visit, Substantive Change Review Report 

 

B. Complex Substantive Change 

Certain substantive changes are considered complex and are processed under different 

procedures as explained in Complex Substantive Change Procedures. Complex substantive 

changes are document reviews conducted by peer evaluators with specialized professional 

expertise (e.g., accounting, legal, etc.) selected by the Commission.  

 

A supplemental information report (SIR) and a complex substantive change site visit will occur 

as part of the approval process as required by Commission policy or procedure (Complex 

Substantive Change Procedures) and in federal regulation 34 CFR § 602.24(b). The purpose of 

the SIR and complex substantive change site visit is to verify the information submitted in the 

complex substantive change request, verify the date of the close of the transaction, ensure the 

submission of all required approvals, and confirm that the institution appears to have sufficient 

personnel, facilities, resources, fiscal, and administrative capacity as described in the institution’s 

substantive change request in accordance with Commission policy and procedures and federal 

regulation 34 CFR § 602.22(g). The Commission will also verify that the institution appears to 

have the capacity to sustain ongoing compliance with the Commission’s standards for 

accreditation, requirements of affiliation, policies and procedures, and applicable federal 

regulatory requirements following the change. This visit will be conducted by a team of peer 

evaluators selected by the Commission. A Commission staff member may or may not 

accompany peer evaluators. 

 

Related Reports and Visits:  Complex Substantive Change Preliminary Review 

Form, Substantive Change Request Form, Teach-Out Plans and Agreements 

Form, Teach-Out Plans and Agreements Review Report, Complex Substantive 

Change Review Report, Institutional Response, Complex Substantive Change 

Confidential Brief, Supplemental Information Report and Complex Substantive 

Change Site Visit 

 

VIII. Other Proceedings 

A. Show Cause Appearance 

As part of due process, the institution is provided the opportunity to appear before the 

Commission when the Commission meets to consider the institution’s show cause 

status in accordance with the Commission’s procedures Show Cause Appearance 

Before the Commission Prior to Withdrawal of Accreditation.  

 

B. Appeals Panel Hearing Review 

As part of due process, the institution is provided the opportunity to appeal an adverse 

action based on specific grounds in accordance with the Commission’s Appeals from 
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Adverse Actions Procedures.   

 

C. Arbitration of Disputes Concerning Final Adverse Actions  

A post-appeal proceeding in which certain defined disputes are resolved by an 

Arbitrator out of court, without a judge or jury, pursuant to the appropriate rules 

established by the Arbitration Administrator and the Commission’s procedures for 

arbitration. Proceedings related to the arbitration of disputes concerning final adverse 

actions will occur when an institution submits a written Notice of Intent to Arbitrate 

in accordance with the Commission’s Accreditation Actions Policy and Procedures 

and Arbitration of Disputes Concerning Final Adverse Actions Procedures. 
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