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I. Purpose 

The Mid-Atlantic Region Commission on Higher Education (MARCHE), doing business as 

Middle States Commission on Higher Education (MSCHE or the Commission) seeks to ensure 

that it has clear policy and procedures for how the Commission sets and collects dues and fees 

from its membership. The purpose of this policy is to describe how the Commission establishes 

dues and fees. This policy is an administrative policy. 

 

II. Statement of Policy 

The Commission shall establish membership dues for member (candidate and accredited) 

institutions on an annual basis. Annual membership dues shall be based on the calculation 

described in the Dues and Fees Procedures. The Commission shall establish fees for 

accreditation activities on an annual basis as described in the Dues and Fees Procedures. The 

Commission shall develop and determine its budget and shall collect dues and fees as a separate 

and independent organization, with no review by or consultation with any other entity or 

organization, in accordance with federal regulation 34 CFR § 602.14(b)(4) and 34 CFR § 

602.14(b)(5). 

 

III.  Procedures 

The Commission staff will develop procedures as are necessary to ensure the consistent 

implementation of policies. See the Dues and Fees Procedures and Travel Policy and 

Procedures.   

 

IV. Definitions 

The following definitions are used or inferred in this policy and/or procedures: 

 

A. Accreditation activities. All activities including but not limited to reviews, reports, on-site 

visits conducted by Commission representatives related to the institution’s accreditation 

phase, accreditation status, or scope of accreditation occurring throughout the accreditation 

review cycle and during monitoring activities for an applicant or member institution. 

 

B. Additional location. A domestic or international facility or location that is geographically 

apart from the main campus and at which the institution offers at least 50 percent of the 

requirements of an educational program. The Commission utilizes the federal definition of 

additional location found in 34 CFR § 600.2 and will conform its designation to match the 

Secretary of Education’s if it learns its designations diverge in accordance with federal 

regulation 34 CFR § 602.24(f)(1-3). 
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C. Appeal.  A timely request by an institution filed in accordance with these procedures for a 

review by an Appeal Panel of an adverse action of the Commission. 

 

D. Arbitration. A post-appeal proceeding in which certain defined disputes are resolved by an 

Arbitrator out of court, without a judge or jury, pursuant to the rules established by the Arbitration 

Administrator and the Commission’s procedures for arbitration.   

 

E. Branch campus. A domestic or international facility or location of an institution that is 

geographically apart from the main campus, at which the institution offers at least 50 

percent of the requirements of an educational program, and which is independent of the 

main campus. The branch campus is considered to be independent of the main campus if it 

is permanent in nature; offers credit bearing or title IV eligible courses in educational 

programs leading to a degree, certificate, or other recognized educational credential; has 

its own faculty and administrative or supervisory organization; and has its own budgetary 

and hiring authority. The Commission utilizes the federal definition of branch campus 

found in 34 CFR § 600.2 and will conform its designation to match the Secretary of 

Education’s if it learns its designations diverge in accordance with federal regulation 34 

CFR § 602.24(f)(1-3). 

 

F. Commission representative. Any individual who represents or serves the Commission 

including but not limited to assigned peer evaluators, Commission staff, and 

Commissioners. 

 

G. Day.  Any reference to the word “day” or “days” will mean calendar day or calendar 

days, respectively, including weekends. To the extent a deadline falls on a weekend or 

United States Federal Holiday or when MSCHE offices are closed, the next applicable 

business day will be the deadline as expressly provided by the Commission. 

 

H. Education & General Expenditures. Educational and general (E&G) is a functional 

classification used to organize expenses in financial statements. E&G expenses include all 

expenses that are normally categorized as instruction, research, public service, academic 

support, student services, institutional support, and scholarships and fellowships. E&G 

expenses do not include auxiliary enterprises, hospital services, and independent operations. 

 

I. Fiscal year. A time period that MSCHE uses for accounting purposes and to establish a 

schedule of dues and fees. The Commission’s fiscal year is July 1 through June 30. A fiscal 

year may not be the same as a calendar year. The Commission’s fiscal year may not match 

the fiscal year of an individual institution. 

 

J. Honoraria. A payment given for professional services that are rendered nominally 

without charge. 

 

K. Institutional record. The compilation of all materials and data the Commission has on 

file related to the applicant, candidate, or accredited institution, including but not limited to 

all accreditation materials related to any accreditation activity, the record on file and 

transcripts for any proceeding, complaints, and any information or documents related to the 

institution collected by the Commission or received from external sources such as the 
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government or other quality assurance agencies as part of ongoing monitoring activities. 

 

L. Location status. A status assigned to each additional location and branch campus by the 

Commission to monitor substantive change; it is also used for billing purposes and to 

determine which locations will be visited during the self-study evaluation (self-study site 

visits).  

1. Approved. The location is included within the institution’s scope of 

accreditation and the institution has notified the Commission that instruction 

has commenced at the location by entering the actual open date into the 

secure MSCHE portal.  

2. Approved to Open.  The location is included within the institution’s scope 

of accreditation, but the institution has not yet notified the Commission that 

instruction has commenced at the location by entering the actual open date 

into the secure MSCHE portal.  

3. Approved to Close. The site closure has been reviewed by the 

Commission and the substantive change is included within the institution’s 

scope of accreditation. However, the institution has not yet notified the 

Commission that instruction has ceased at the location by reporting the actual 

close date in the secure MSCHE portal. The institution must notify the 

Commission of the actual close date by July 1 to avoid being billed for an 

approved to close location. 

4. Closed. The site closure was reviewed by the Commission and the 

substantive change was included within the institution’s scope of 

accreditation. The institution has also notified the Commission that 

instruction has ceased at the location by entering the actual close date into the 

secure MSCHE portal. The Commission will take action to note that the site 

is removed from the institution’s scope of accreditation. 

5. Never Opened. The location was reviewed by the Commission and was 

included within the institution’s scope of accreditation, but instruction did not 

commence within the required time frame, all required approvals were not 

received, or the institution decided not to open the location. The Commission 

will rescind the action and remove the location from the institution’s scope of 

accreditation. 

 

M. Main Campus. A permanent physical address that houses a facility or group of facilities 

owned by, controlled by, leased by, or allocated for use by an institution in direct support 

of or in a manner related to, the institution's educational purposes and business 

operations. The institution’s primary administration, classroom buildings, residence halls, 

library, and other buildings are housed within the same reasonably contiguous geographic 

area or parcel of land of the main campus. 

 

N. Other Instructional Site (OIS). Any off-campus site, other than those meeting the 

definition of a branch campus or an additional location, at which the institution offers one 

or more credit-bearing or title IV eligible courses.   

 

O. Peer evaluator. An individual who is selected and assigned to an accreditation activity by 

the Commission staff. This individual is part of the multi-level accreditation decision-making 

process and will participate in the proposal of an accreditation action. Peer evaluator is not 
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intended to include a Commissioner serving in an official Commissioner capacity on a 

committee or the Commission. Peer evaluator is not intended to include an assistant or any 

other observer of an accreditation activity. 

 

P. Travel expenses. Travel expenses are reasonable and necessary expenditures that a 

Commission Representative incurs while traveling on official Commission business which 

can include transportation, lodging, gratuity/tips, meals, and other incidental expenses 

directly related to the travel event. 
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